Portfolio Builder - Importing
Portfolios

Last Modified on 19/08/2022 4:15 pm BST

Funds can be imported by citicode or ISIN into a portolio.
Create a portfolio in Portfolio Builder:
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Portfolio Build
R:(e‘: tl; ‘;'iewe 4@ ¥ u Impart Porfalic | Make Active
Name v | Availability | Owner Alias v | Created Date v
| | 1 Test Portfolic AP Private apaul 28/10/2021, 11:32 v
|
2 Te D Private apaul 29/04/2022, 09:20 4
3 Test IHD Portfolio 1 Private apaul 19/04/2022, 10:47 v
4 IHD Test Portfolio Private apaul 31/03/2022, 15:30 v

New Portfolio

Select a record type
Bespoke

In-House Discretionary

@ Madel Portfolio

Cancel MWext

Enter details of the portfolio and 'Save':



New Portfolio: Model Portfolio

Information

*MName

Model Test Portfolio

Description

Test Model Portfolio Description

* Availability @

Private v
Authorised
Pending L4
* Portfolio Type
Fund Basis v
Headline Charge @
Active
v
Cancel Save & New Save

o Portfolio "Model Test olio” was created.

Click 'Import Funds' in the top right of the screen:

Porttolio

Model Test Portfolio

Duplicats Portiolio | ImportFunds | Edit | ¥

Import Funds
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Enter Fund Code or Name

Name 1o Start

Fund Table

-] Whole of Market 2] Parent Only

u h for fund by nams or by fund cods

Promoter

Asset Allocation  Weighting %

de, SEDOL, ISIN and Mexid are avsilable in ssarch where

~
- : o
supported by the provider)
Remaining allocation: 100%
Toral allocation: 0%

About the Fund Search

The Fund Univers is sourced fram FE fundinfo Limited and from a
range of Fund Promaters whe have authorised Synaptic Software
Limited to distribute.

FE fundinfo information in this servics is updatsd on a daily basis.

Use of SEDOL Masterfile &, if you search for funds based on the
Lendon Stock Exchange SEDOL code you are stipulating by doing so
thatyou have obtained the relevant license and if required can
provide verification.



Click 'Sample File' to download the template file:

Fund Import

Elther select a previous Import file with the list of funds to be Imported or download the template to create an Import file

Upload Funds
Chacse Flie

& Upload Flles | Ordrop files &, Sample Az

Cancel

Open the file to input the funds in your portfolio (you may need to navigate to your download
folder)

Fund Import

Either selsct s pravious Import fils with the list of funds to be importsd or dewnload ths template to creats an Import fils

Upload Funds

Choose File

&, Uplosd Files | Or arop fles & sameleFile

b

FundsSampleData....csv ~ Show all x

Once open, you will find a list of example citicodes and fund weightings:

V| A | B | C
1_ FUNDCODE WEIGHTIMNG
2_M‘3‘C3 56.9

3 |FPD7 50
tI_ACDO 30

3 |

6 |

Overwrite the citicodes listed with the ISIN or citicodes you would like to import. As seen below:

4 = I = I
1 FUNDCODE  WEIGHTING

2 |PE12 33
3 |E134 17
4 [FIFS 10
5 |ACDO 40




Once done, Save the file. Navigate back to Risk Explorer to import:

You can click 'Upload Files' to find the file:

Fund Import
Elther select a previous Import file with the list of funds to be Imported or download the template to create an Import file
Upload Funds
&, Upload Flles | Or drop files & Sample Flle
Cancel
& Open *
“ v 4 5 ThisPC » Downloads v [¥] 2 Search Downloads
Organize * MNew folder = @ @
i MName i
s Quick access
B Desktop - v Today (1)
B Documents # @ FundsSampleData (2).csv
= Pictures -+ v Farlier this week (4} ¥
— LY 4 >
File name: |FundsSamp|eData (2).csw v| |Micrusclﬂ Excel Comma Separa V|
| Open | | Cancel .
M~ 1
Alternatively, you can drag the file into the Fund Import box:
¥+ = | Downloads - O ¢
Home Share Wiew ~ e
— v 1 lr > This.. * Downl... v () O Search Downloads
) ~ -
Name Date modified
' v 3 Quick access
~ Today (2)
I Desktop o Y
. @ FundsSampleData (2).csv 0470372021 14:31
Documen A =
[i Model thrtfalin Test 1 - dth March 2021 ndf 04/03/2021 11:41 v
& Pictures # Type: Microsoft Excel Comma Separated Values File
v o< >
- Size: 56 bytes
348 items Date modified: 04/03/2021 14:31

Fund Import

Elther select a previous Import file with the list of funds to be Imported or download the template to create an Import file

Upload Funds

Choose Flle

& Sample Flle

Once successfully uploaded, the file will be shown under the import file button:




Elther select a previous

Upload Funds

Choosz Flie
& Upload Flles Or drop files
Funds5amoleData (2).c5v

g, Import Now

Click 'Import Now' to import into your portfolio:

Fund Import

Elther select a prevlous Import file with the list of funds to be Imported or download the template to create an Import file

Upload Funds
Chooss Flie

& Upload Flles | Ordrop files & Sample Ale

FundsSampleData (2).csv

&, Import Now

Import Now

Canceal

All funds and their weightings have been imported, as seen below:
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About the Fund Search Remaining allocation: 25%
The Fund Universe s sourced from FE fundinfo Limited and from a Tosal dlocatian: e
range of Fund Promaters who have authorised Synagtic Sofuware
Limited 1o diseribute.
FE fundinfo information in this ssrvics is updated on a daily basis.
Use of SED0L Mastarfile®, if you search for funds bassd on the
London Stack Exchange SEDOL code you are stipulating by doing so
that you have obtained the relevant license 3nd If required can
provide verifiestion.
Show all X

1%

FundssampleData..csv A

Any funds with an approved badge are funds within a Central Investment Proposition.

Please note: If using a Fund List, ensure the funds you are importing are on the list before

importing.




Please correct these data and try again.

FUND CODE ~ | WEIGHTING ~ | ERROR v
PE1Z 33 @ This fund is not permitted by your default Fund list
F1FS 10 @ This fund i1s not permitted by your default Fund list
ACDO 40 @ This fund is not permitted by your default Fund list
PE12 33 @ This fund is not permitted by your default Fund list
F1FS 10 @ This fund is not permitted by your default Fund list
ACDO 40 @ This fund i1s not permitted by your default Fund list

Portfolio Builder - Creating a Portfolio


http://kb.synaptic.co.uk/help/creating-a-portfolio

